
Bold,  
Italic, 

Strikethru, 
Change case

USEFUL TRICKS

Shift-Enter: New line without extra spaces

Control-Space: Non-breaking space

Drag photos or file into editing area; large images will be resized

Right-click for context-sensitive edit options

[put_content_here  name=something] Insert another post’s content  inside the current content
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Save the 
current 
content

Cancel edit,
revert to an 
earlier version, 
or mark this 
page location 
as uneditable

Bullet 
Points & 
Numbered 
Lists

Indent or 
Unindent

Blockquote

Text 
Alignment

Font  
Colors

Background 
Colors

Format 
painter & 
remove 
formatting

Create 
Hyperlink:
select text 
first, then link 
to Page, Post,  
or another 
website

Insert 
from 
media 
library

One-click 
image or 
file insert

Insert 
video

Insert 
Dividing 
Line

Insert  
Table  or 
drop down 
for quick 
grids.

Insert
special 
character Insert

DIV 
section

Show/hide 
block outlines

Insert 
Iframe

Search,
Replace,
Paste as code,
Paste from 
Word,  
Paste as  
plain text

Edit 
raw  
HTML

VISUAL QUICKSTART Summer 2019

Primary 
Styles: 
headlines & 
paragraphs

Font 
Choices:
Use 
sparingly

Font  
Sizes:
Use 
sparingly

Line heights 
& character 
spacing

Edit  
Media

UnLink, 
Add  

Anchor


